
 

  

FULL-TIME PROFESSIONAL SUPPORT STAFF VACANCY 
 
TO:  IFT PROFESSIONAL SUPPORT STAFF 
  EXTERNAL CANDIDATES 
 
FROM: Dan Montgomery, President 
  Illinois Federation of Teachers 

P.O. Box 390 
  Westmont, Illinois 60559 
 
DATE:  April 18, 2024 
 
POSTING: FULL-TIME PROFESSIONAL SUPPORT STAFF 
 NORTHERN REGION ASSIGNED TO THE CREST HILL OFFICE 
 

As per the Illinois Federation of Teachers By-Laws Article VI, I hereby post a full-time 
professional support staff vacancy in the Northern Region to be initially assigned to Crest Hill 
effective on or after May 15, 2024.   Job qualifications and duties for this position are listed on 
the attachments.   

 
(1) application is made by sending a letter and current resume to the attention of Barb 

Latta at the address above or by e-mail to blatta@ift-aft.org no later than Friday, 
April 26, 2024; 

(2) a current staff member may be granted a voluntary transfer within the bargaining 
unit which may cause a change in the office assignment of this vacancy; 

(3) the IFT does not pay the cost of any expense incurred in the interview process, or 
any expense incurred in relocation when employment requires a change in 
residency; 

(4) interviewees will be selected from the application letters with current resumes 
received in the Westmont General Office;  

(5)   interviews will be conducted in the Westmont General Office or via video 
conference; 

(6)   employment will begin as per a mutual agreement between the successful 
applicant and the IFT; 

(7) salary and benefits as per experience and the contract between the IFT and 
 IOU/CNG. 
(8) Illinois Federation of Teachers is an equal opportunity employer. We do not 

discriminate on the basis of race, color, religion, marital status, age, national 
origin, ancestry, physical or mental disability, medical condition, pregnancy, 
genetic information, gender, sexual orientation, gender identity or expression, 
veteran status, or any other status protected under federal, state, or local law. 

 
Any questions regarding the vacant position may be directed to the attention of Nick 
Christen by telephone at 630/468-4055 or e-mail at nchristen@ift-aft.org.   

 
 Attachment:  Job Qualifications and Main Functions 
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�� $SSOLFDQW�PXVW�EH�DEOH�WR�ZRUN�ZLWK�GLYHUVH�JURXSV�RI�SHRSOH�DQG�GHPRQVWUDWH�D�SRVLWLYH
DWWLWXGH�

�� $SSOLFDQW�PXVW�EH�DEOH�WR�KDQGOH�PXOWLSOH�WDVNV�SURMHFWV�

�� $SSOLFDQW�PXVW�EH�DEOH�WR�ZRUN�ZLWK�PLQLPDO�VXSHUYLVLRQ�

�� $SSOLFDQW�PXVW�GHPRQVWUDWH�VXSHULRU�JHQHUDO�FOHULFDO�DQG�VHFUHWDULDO�VNLOOV�

�� $SSOLFDQW�PXVW�GHPRQVWUDWH�NQRZOHGJH�DQG�DELOLW\�WR�XVH�ZRUG�SURFHVVLQJ��GDWDEDVH�DQG
VSUHDGVKHHW�SURJUDPV�

�� $SSOLFDQW�PXVW�EH�DEOH�WR�ZRUN�LQGHSHQGHQWO\�DQG�HIIHFWLYHO\

�� $SSOLFDQW�PXVW�GHPRQVWUDWH�VXSHULRU�FRPSXWHU�VNLOOV�DQG�VRIWZDUH�NQRZOHGJH�
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�� &RRUGLQDWH�DQG�RUJDQL]H�ZRUN�DV�GLUHFWHG�E\�DVVLJQHG�SURIHVVLRQDO�VWDII�

�� &RRUGLQDWH�DVVLJQHG�DFWLYLWLHV�DQG�GXWLHV�

�� 0DLQWDLQ�ILOHV�DQG�UHFRUGV�RI�DVVLJQHG�DFWLYLWLHV�DQG�GXWLHV�

�� &RPPXQLFDWH�UHJXODUO\�WR�DVVLJQHG�SURIHVVLRQDO�VWDII�

�� &RPPXQLFDWH�ZLWK�FR�ZRUNHUV�DQG�RWKHUV�DV�DVVLJQHG�

�� 5HSRUW�GLUHFWO\�WR�DVVLJQHG�SURIHVVLRQDO�VWDII�

�� )ROORZ�GLUHFWLYHV�RI�WKH�SUHVLGHQW�DQG�H[HFXWLYH�DVVLVWDQW�DQG�RWKHU�DGPLQLVWUDWRUV�
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